HNHucTpykTak Asi opraHu3aTopos, nposoaumelii B 111D mepex mavanom

KEI"

3/1paBCTBYITE, yBakKaeMbIe KOJIJIETH!

Cerogus, «  » 2024 roxa B III1ID Ne MPOBOJUTCS DK3aMEH 10
nH(popMaTUKe B KOMIIBIOTEPHOU dopme.

Ox3ameH npoxoauT B popme EI'D, B aymuTopmsax Ne IIPOM3BEJICHA CIeIpaccaaKa
(aymutopuii co crenpaccaakor Her). [ImaHoBas gaTa O3HAKOMJICHHS YYaCTHHUKOB SK3aMEHa C
pe3yabTaTaMu — (nazeamv damy).

Bce kareropuu COTpYyIHHMKOB JEHCTBYIOT B COOTBETCTBUU CO CBOMMH HHCTPYKLIMSIMHU.
Ceituac Mbl IPOTOBOPUM OCHOBHBIE MOMEHTBI TOATOTOBKH U npoBenenus KEI'D.

1. IToocomosxa ayoumopuui IT110.

Jlo Hayasa sK3aMeHa B ayJJUTOPUU HEOOXOUMO MPOBEPUTH CIEAYIOIIEE:

KOMIbIOTEp (HOYTOYK), IPUHTEP I IeYaTH OJIAaHKOB PETHCTPAIMU U CKaHep HaXOMISTCs B
30HE BHUJIUMOCTH KaMmep BHUICOHAOINIOICHUS;, TOJTOTOBJICHO JOCTATOYHO OyMaru ajsi medyaTw
0JIaHKOB PETUCTpalNH;

NOJrOTOBJIEH KaJMOpPOBOUYHBIM JHMCT (TecToBas CTpaHMIA TPAHUI I€4YaTH) CTAaHLUU
opraamzatopa (nns OUB, ckanupyronux B llIta6e I1I19, nanHOE neiicTBHE HE BBIMOTHIETCS).

2. Ilposeoenue sx3amena.

HenocpenctBeHHO mnepen HadajloM SK3aMeHa — HE Mo3JHee 4yeM B 9:45 mo mMecTHomy
BPEMEHU OTBETCTBEHHBIN Oopranuzarop AonkeH nonyunts B [ltabe I3 y pykoBoaurens T1I15
yepHoBuk KEI'D (Ha kaxkaoM JMcTe KOTOPOTO MPOCTABJICH IITaMIl OpraHu3aiuu, Ha Oasze
KoTopoil pacnionioxxed [1113), uepHoBUKH.

BTtopoii opranuzarop npu 3T0M OCTaeTCs B Ay JUTOPHH.

UepnoBuk KEI'D HE HyxHO packmanbiBaTh 3apaHee Ha paboune MecTa y4acTHHUKOB
9K3aMeHa, BBl BBIJAJUTE €ro BMecTe C OjaHkaMu peructpanuu. «OOBIYHBIE» UYEPHOBHKHU
BBIJIAIOTCS B AyAMTOPUHU B HEOOJBUIOM KOJIMYECTBE, OHM TAK)KE HE PaCKIIaJbIBAIOTCS 3apaHee Ha
paboune MecTa y4aCTHHKOB JK3aMEHA, a BBIJAIOTCS TOJBKO BO BpEeMs HK3aMEHa I10 3ampocy
YYaCTHUKOB 3K3aMEHa B Ciydyae, €CJIM UM He XBaTaeT mecTa i 3amuceil B uepHoBuke KEI'D
(BKITIOYasi 00OPOTHBIE CTOPOHBI €0 JUCTOB).

J1o Hayana sK3aMeHa Ha CTOJIbI PACKJIAIBIBAKOTCA HHCTPYKIMU 1O Hcnob3oBanuto 110 s
canaun KEI'D u npunoxenust k nacnopty cranuuu KEI'D. IlpunoxxeHne k macnopTy CTaHLIHUH
KEI'D packmansiBaeTcsi B COOTBETCTBUM C HOMEPOM KOMITbIOTepa (HOYTOYKa), yKa3aHHBIM B
untepdeiice cranuuu KEI'D.

B 9:50 mo mMecTHOMy BpeMEHHM HadaThb MPOBEACHUE MEPBOM YACTU MHCTPYKTAXKa s
YYaCTHUKOB 3K3aMEHA.

TekcT MHCTpYKTaXka, 3aUNThIBAEMbI y4aCTHUKAM dK3aMeHa, OyJeT BbIJJaH M0 OKOHYaHUU
HACTOSIILIET0 HHCTPYKTaka. Ero Heo0X0[uMo 3a4uTaTh y4acTHUKAM 3K3aMEHa CJIOBO B CJIOBO.

OTBETCTBEHHBIN OpPraHU3aToOp paclnpeiesieT PO OPraHU3aTOpPOB B AYJUTOPUM: HaA
MpoLEeaypy MedaTH OJaHKOB PETHCTPAIlMU — OPTaHW3aTOp, OTBETCTBEHHBIN 3a IMedyaTh OJaHKOB
perucTpan 1 OpraHu3aTop, OTBETCTBEHHBIN 3a MPOBEPKY KauecTBa OJIAHKOB PErHUCTpallUU; Ha
npouenypy pacumdpoBkn KM Ha cranmusx KEI'D — opranusarop, OTBETCTBEHHBIA 3a
pacuuppoBky OM Ha cranumu KEI'D, u opranuzatop, OTBETCTBEHHBIH 3a TIPOBEICHUE
MHCTPYKTaXa, a TAK)KE ONPEAEIIIET OTBETCTBEHHOI'O 32 CKAHUPOBAHUE B ayIUTOPUH.

" Hacrosimas MHCTPYKIHUs COAEPKUT B cebe TOMBKO 0COOEHHOCTH MO MOATOTOBKE U TpoeaeHuio KEID.
OcHoBHas (TOJTHAs1) HHCTPYKIHUS TIpe/ICTaBIeHa B MeTOOMYeCKUX PEKOMEHANAX 10 MTOATOTOBKE M TIPOBEACHHUIO
€IMHOTO FOCYJapCTBEHHOIO SK3aMEHa B ITyHKTaX MPOBEACHU 3k3aMeHOB B 2024 rony.



He panee 10:00 Hyx)HO HauyaTh medaTh OJAHKOB PErUCTPAllUd B COOTBETCTBHM C
MHCTPYKLHEW OpraHu3aTopa B ayIUTOPUHU.

[Tocne oxoHuUaHUs MEYaTH HYXXHO pa3gaTh yYaCTHHUKAaM SK3aMeHa OJIaHKU pPErucTpanuu
B NMPOU3BOJILHOM mopsijike, yepHoBuku KEI'D u mpoBecTH BTOpYIO 4YacTh HMHCTPYKTa)ka s
YY4aCTHUKOB dk3aMeHa. OIHOBpEMEHHO C pa3jaueil OJaHKOB PErucTpaluud U TPOBEICHUEM
BTOPOM YaCTH MHCTpyKTaxka 3amycTuTh pacimmdpoBky KUM na cranmusx KEI'D, ucnombsiys
kHonKy «IIpountate KMM». Ilo oxonuanun pacmmppoBku ybeautses, uro cranuus KEI'D
nepeliia Ha CTpaHUIly BBOJIa HoMepa OJlaHKa perucTpaiuu.

[Ipy mpoBeaeHMM HHCTPYKTaka HEOOXOJWMO KOHTPOJHMPOBATH JACUCTBHS YYaCTHHKOB
9K3aM€Ha, B TOM YMCIIE IPECEKaTh HEBBIIIOJIHEHHE TPEOOBAHMI OpPraHU3aTOPOB B IpPOIECCE
MIPOBEPKU KOMIUIEKTHOCTH BBIJJAHHBIX MAaTEPUATIOB U 3all0JIHEHUsI OJIAaHKOB, HE JIONYCKAaTh HavyaJia
BbITIoNIHEHUSI DP 110 00BsABICHUS BpeMEHH Hayaia SK3aMeHa.

[IpoBepuTh NPAaBUILHOCTH 3aIOJIHEHUs OJIAHKOB PErHCTpAlliU M TOJeil B OKHE BBOJA
HOMepa OnaHka peructpanuu Ha ctannuu KEI'D.

OOpatuTh BHHMaHHE YYaCTHHKOB JK3aMeHa Ha HEO0OXOIMMOCTh 3allUCH OTBETOB Ha
3ananus B yepHoBUK KEI'D — B cimyuae 3amensl craniuu KEI'D HyXHO OyAeT MOBTOPHO BBECTH
OTBETHI B HOBYIO cTaHiuio KEI'D.

VYka3aTb, 4YTO CBeleHUs O paboyell mamke /i COXpaHeHHus U (WIM) CO3JaHus
ANIEKTPOHHBIX (halIOB B XOJ€ BBHIMOIMHEHHS DP HaxomsTcs B MPUIIOKEHUU K MACTIOPTY CTAHIIUU
KEI'D.

OOBSBUTH KOJI AaKTHUBAIlMM »SK3aMEHa, BpeMs HayaJla W OKOHYaHUS HK3aMEHa,
3aUKCUpPOBaTh MX Ha Jocke (MHPOpMAIMOHHOM cTeHze). 1o oObsBICHHsS KOJa aKTHBAIUU
HK3aMeHa MHUCaTh ero Ha Jocke (MH()OPMAIIMOHHOM CTEeH/Ie) KaTerOPUYECKH 3aIpelieHo!

BpemeneM Hauana ¥ OKOHUaHUS 3K3aMEHa SIBJISIETCS] BpeMsl, 0ObSIBICHHOE OPraHu3aTopoM
Y 3aMicaHHoe Ha Jocke (MHGOPMAITMOHHOM CTEH/IE).

[locne Toro, Kak BC€ YYAaCTHHUKHM 3K3aMEHA YCIICIIHO NEPElUId K MPOCMOTPY 3alJaHui
KM, coobmutes B Iltad IIID uepe3 opranwzaTopa BHE ayIUTOPUU OO0 YCIEIIHOM Hadaje
9K3aMEHA B AyJJUTOPHH.

[To mpockbe ydacTHHKA dK3aMeHa HEOOXOJUMO BBIJIaBATh YEPHOBHKU — B CIIydae €Clid
YYaCTHUKY dK3aMeHa He XBaTaeT MecTa s 3anuceit B uepHoBuke KEI'D, Bkitouas 060poTHBIE
CTOPOHBI €T0 JINCTOB.

YyacTHUKHM »K3aMeHa, JOCPOYHO 3aBEpIIMBIIME BbINONHEHHWE OP, Moryr cparth ee
opraHuszatopaM B ayautopuud U nokuHyTh I[IIID, He pgoxuaasch OKOHYAHHUS »HK3aMEHA.
Opranuzaropy HEOOXOJIMMO MPUHATH y HUX Bce OM UM MPOBEPHUTH MPABUIBHOCTH IEpeHOca
KOHTPOJIbHOM CYMMBI C dKpaHa KOMIIbIoTepa (HOyTOyKa) B OJIaHK PETHCTPAIMHU U YIOCTOBEPHUTH
JaHHOE JICWCTBHE CBOEH TOJMUCHI0O Ha OJaHKe PErucTpalud YYacTHUKA B CHEIHAIBHO
OTBEIEHHOM II0JIE, a TAKXKE YOIUTHCS, UTO YUACTHUK DK3aMEHA MPOMIEN BCE ATAIbI 3aBEPIICHUS
sk3ameHa Ha craHiuu KEI'D u octaBisier cranuuio KEI'D Ha cTpanuiie «9kx3aMeH 3aBepHIEH»
(Ha MaHHOW CTpaHUIE MUMEETCS OKHO JUIsl BBOJA MAapoJisi TEXHUYECKOro CHEIUAINCTa U KHOIKa
«IlepelT K SKCIIOPTY PE3yAbTaTOBY).

5. 3asepwenue sx3amena.

3a 30 MUHYT ¥ 32 5 MUHYT 10 OKOHYaHHUS dK3aMEHa HEOOXOIUMO COOOIIUTh y4aCTHUKAM
9K3aMEeHa O CKOpPOM 3aBEpIICHHWH DJK3aMEHa W HEOOXOAMMOCTH TPOBEPKU KOPPEKTHOCTH
BHECEHUSI U COXpaHEHUs OTBEeTOB Ha 3aaanHuss B I[IO mus cmaum sSk3aMeHa, a TakXke o
HE0OXO0JIMMOCTH MepeHoca B OJJaHK PerucTpaiii KOHTPOJIbHON CyMMBI;

[0 WCTEYEHHHM YCTAHOBJIEHHOTO BPEMEHHU OOBSBHUTH YYAaCTHHKAM 5K3aMEHa B IIEHTpE
BUJIUMOCTH Kamep(-bl) BHICOHAOTIONECHUS 00 OKOHYAHWM BPEMEHH BBITIOJHEHUS 3aJaHUA U
MONPOCUTh 3aBEpLINTh 3k3aMeH Ha craHuuu KEI'D, mpoBepuTh MONHOTY M KOPPEKTHOCTH



BHECEHHBIX O0TBETOB B craHuuio KEI'D u moarBepauTh 3TO B COOTBETCTBYIOLIEM OkHe. [lanee
npouHdopmupoBaTh 0 Heobxoaumoctu mpoitu Ha ctaHimu KEI'D no crpanunbs «Ok3ameH
3aBEpIIEH» M TEPEHECTH KOHTPOJbHYIO CymMMy, aBTomMaTudecku cdopmupoBanHyio B 110, B
COOTBETCTBYIOILIEE 110JI€ B OJJaHKE PETUCTPALIH.

CobpaTh Bce OJIaHKM perucTpalfy, MPOBEPUB MPABUIBLHOCTh MEPEHOCAa KOHTPOJILHOMN
CYMMBI U YOCTOBEPHB JaHHOE JEHCTBUE CBOEH MOANMUCHIO HA OJIaHKEe PETUCTpAIMK yYaCTHUKA B
CIEIUaIbHO OTBEIEHHOM IOJie, a Takke yOenuBiimch, 4to Ha ctaHiuu KEI'D oTobOpaxkaercs
CTpaHulla «JK3aMEeH 3aKOHYEeH», O(POPMHUTH MPOTOKON TMPOBEACHUS 3K3aME€Ha B ayAUTOPHUH
(popma III13-05-02-K). Ilpm mosydeHUH MOANMKMCH Y4YaCTHHKA SK3aMEHA NPEIJIOKHUTh eMY
yOeIUThCSl B MPABUILHOCTH MEPEHOCAa KOHTPOJIBLHON CyMMBI U3 OJlaHKa peructpanuud B Ghopmy
[1119-05-02-K.

[Tocne 3aBepuieHus: BoinonHeHUss JP yyacTHHUKaMu Sk3aMeHa (BCe YYaCTHUKH MOKUHYIU
ayAUTOPHIO):

npouHdopmupoBath pykoBoautens IIIID uepe3 opranuzaTopa BHE ayAUTOPUH O
3aBEepILIEHUH BhINoJMHEeHHs DP B aynuropuu;

BHITIOJTHUTh CKaHUpPOBaHHWE OJIAHKOB perucrpanuu ydactHukoB u ¢opm IO,
MpeHA3HAUYCHHBIX JIJI1 CKAHUPOBAHUSA B ayIUTOPUH;

M0 OKOHYAHUU CKaHUPOBAHUS MPUTIACUTh TEXHUYECKOro crienuanucta u wiena ['OK mns
HKCIIOPTa 3JEKTPOHHBIX 00pa3oB OyaHkoB peructpauuu u ¢opMm 1D u meyaTu MPOTOKOIOB
paboThI CTAaHIIMK OPTaHU3aTOPA;

MOAMKUCATh MPOTOKOJI MeYaTH MOJTHBIX KOMIUIEKTOB DM B aynutopun 1113 (popma III13-
23) ¥ MpPOTOKOJ MPOBEACHUS MPOIEAYPhl CKaHMpOBaHUsI OnaHkoB B ayautopuu [II1D (dpopma
[I13-15);

yHakoBaTh OJJAHKU PETUCTpAllMd U JPYrue Marepuaibl B COOTBETCTBUU C WMHCTPYKIUEH
OpraHu3aTopa B ayJIMTOPUU B 30HE BUJUMOCTH KaMep BHI€OHAOIIOICHNUS.

[To 3aBepuieHNM ATUX TPOIEAYpP OpraHU3aTopbl B aynutopuu mnpoxonst B [lItad III1D
¢ OM wu nepenator OM pykoBoautento III[1D B cooTBEeTCTBUM € HMHCTPYKIMEH OpraHu3zaTopa
B ayJUTOPUH.

6. Hanpasnenue pabomnukos 11119 na pabouue mecma u 8v10aua 00OKyMeHmMO8.

[Io oOKOHUAaHMM WHCTPYKTaXa PYKOBOAMUTENb JIOJDKEH OOBSIBUTH OTBETCTBEHHBIX
OpraHU3aTOPOB B ayJAUTOPUH (I COKpAIICHUSI BPEMEHU MPOBEICHUSI MHCTPYKTAXa PYKOBOIUTH
JOJDKEH TIPOBECTH HA3HAUYCHHE OTBETCTBEHHBIX OPraHU3aTOPOB 3apaHee), U HaMpPaBUTh
OpraHu3aTOpOB HA paboure MecTa B COOTBETCTBHH ¢ pacmpeneneHuem (dhopma [1113-07), Beiias
YM MaTepuarbl.

BrigaTh OTBETCTBEHHBIM OpraHU3aTOpaM B ayJTUTOPHH:

dopmer III13-05-01 (2 sxzemmursipa), [M113-05-02-K, III13-12-02, III19-12-04-MAIII,
[II1D>-16;

WHCTPYKIIMIO /I YYaCTHUKOB 3K3aMEHa, 3aYUTHIBAEMYIO OPTaHU3aTOPOM B ayJAUTOPUU
nepe HayajloM 3K3aMeHa (0/IHa MHCTPYKIMS Ha ayJUTOPHIO);

HAlleyaTaHHYI0 TECTOBYIO CTpPaHUIy TpaHUIl MeYaTh CTaHUUM OpraHu3aropa
COOTBETCTBYIOLIEH ayAUTOPHUH;

Ta0JIMYKH C HOMEpaMH ayAUTOPHUI;

UHCTPYKIMU 10 ucnoib3oBaHuto [1O s cmaun KEI'D (Ha kaxkgoro ywyacTHHKaA
9K3aMEHA);

npuioXKeHus K nacnopty cranuuu KEI'D;

KOHBEPT JIJIs1 YIIaKOBKU MCIOJIb30BAHHBIX YEPHOBHUKOB (OMH KOHBEPT HA ayJAUTOPHIO);

2 BAIL



